CNY Chinese School
Incident Report

Please use this form to report any injuries (anything other than a minor “band-aid” ouch), equipment failure, maintenance need, repair, conflict between children, parental concerns, etc., to staff.  This will give us the information we need to respond in a timely appropriate manner.

□  Personal Injury

□  Equipment Failure
□  Maintenance Need

□  Facility Repair

□  Other    ____________________________

Date of Incident:

Time of Incident:

Location:

Persons Present:

Name of Person / Child Injured:

Detailed Description of Incident:

Action Taken:

Submitted By:  _______________________________  Date:______________

Please return completed form ASAP to any of the following: 


Duan, Yimin, Board Member, who is in charge of School’s property & safety.

Jiang, Jiang, the School principal.

Zhang, Zuozhe, the Chair of the Board. 

